CAMOPEI'YJIMPYEMASA OPTAHU3AIIUA ACCOIMALIUA

«[MPOEKTUPOBINUKHN OBOPOHHOI'O U DQHEPTETUYECKOI'O KOMIIVIEKCOB»
PETMCTPAIIMOHHBIN HOMEP B TOCYIAPCTBEHHOM PEECTPE CPO-I1-060-20112009

Y TBepxKIEHO pelieHueM

OOmero cobOpanust wieHOB  Camoperyiupyemoi
opraHusanuu ACCOIMAIlMH CHENUaINCTOB B 00JacTh
ApPXUTEKTYPHO-CTPOUTENBHOTO MIPOEKTUPOBAHUS
«Coto3 [IpoexrupormukoB TOK»

Iporokon Ne 21 ot «03» HOsIOpst 2016T.

(B pemakmuu, yTBepXKACHHOH pemeHneM OOmero
coOpanust uneHoB CaMoOperyiaupyeMoi opraHu3aliu
Accomyanuy CHEMHaNTNCTOB B OOJIACTH apXHTEKTYpHO-
CTPOUTEJILHOTO IIPOEKTHUPOBAHUS «Coro3
IIpoextuposmukoB TOK», IIporokom Ne 22 ot «27»
suBapst 2017r., pemenusvu OOmMX coOpaHUH YICHOB
CamoperynupyemMoi OpTraHH3aIuu Accomnmanun
«IIpOEKTHUPOBIIMKH OOOPOHHOTO M IHEPrEeTHYECKOrO
KoMITIeKcoBy, [IpoTokomsr Ne 25 ot «02» HOs16ps 20171,
Ne 26 or «30» mapra 2018 r., Ilpotoxom Ne33 ot
31.03.2023 r.).

HOJIOKEHHUE
O PACKPBITUN HHOOPMAIINAN

Camoperyaupyemoi opranu3anuu AcCCOUAUU
«IIpoeKTHPOBIIMKHA 00OPOHHOTI0 ¥ FHEPTreTHYECKOT0 KOMILJIEKCOB)

r. MockBa
2023 roxn



JloroxKenue o pacKpbimuu ungpopmauuu CPO «AJTOIK»

1. OBIIME NNOJIOKEHUSA

1.1. Hacrosimiee [lonoxenue pa3padotaHo B coorBeTcTBUN DeepanbabiM 3akoHOM oT 01.12.2007
r. Ne 315-®3 «O caMoperyMpyeMbIX OpraHU3alusIX», I pagocTpouTeabHBIM KoaekcoM P®, [Ipukazom
MunwncrepctBa skoHOMHYeckoro paszButusi PO ot 14 okrabps 2020 r. Ne 678 «OO0 yTBepxkueHUU
TpeOoBaHMA K OOECHEYEeHHI0 CaMOpEerylIMpyeMbIMH OpTraHU3alUsIMH JOCTyNa K JIOKyMEHTaM u
WH(OPMAITIH, TIOJUISKAIINM 0053aTeTPHOMY Pa3MeIIeHUI0 Ha O(HUITHATFHBIX caliTaX cCaMOPeTyINPyeMBbIX
opranmzanuity, YcraBom Camoperymupyemoir opranm3aruu  Accoruanuud  «[IpoeKTHpOoBITHKH
000POHHOTO W PHEPreTHIECKOT0 KoMIuiekcoBy (manee — CPO «AITODK» mimu «Acconuanusy») B MEIIX
YCTaHOBJICHUS TOpSAKA oOecTiedeHs] MHPOPMAIMOHHON OTKPBITOCTH IESTEIFHOCTH ACCOIMAINHA Kak
CaMOpEeTyJIMPYEeMOi OpTaHU3aIAY U IEATEIHHOCTH €€ YJICHOB.

1.2. Hacrosmee Ilonokenne ycTaHaBIWBaeT CIOCOOBI W TOPSAIOK OOCCIEYCHHS TOCTyIa K
nHOpPMAIMN O [EATENbHOCTH AcCCOIHWAaIllii W €€ WIEHOB, ONpeAeNsieT CIOCOOBl TOTYYeHHS,
UCIIOJIL30BaHMUSI, 00Pa0OTKH, XpaHSHHUS U 3alUTHI HH(QOpMaIH1, HEIPaBOMEPHOE UCTIONE30BaHHE KOTOPOit
MOJKET IPUYMHUTH MOPAIBHBIN Bpe U (WJIM) UMYIIECTBEHHBIN yiiepO wieHaM ACCOIMAINK WU CO3/1aTh
MPENOCHUIKH I IPUYMHEHUS TAaKOTO Bpeaa U (MiH) yiepoa.

1.3. letictBue Hactosmiero [lomoxxenus pacrnpoctpansercs Ha wieHoB CPO «AIIODK», oprans
YOpaBIeHUS M COTPYAHUKOB ACCOLMAIMHM, YYacTBYIOIIMX B (OPMHUPOBAHWU U UCIOIH30BAHUU
uHopmanyu, npencrapisiemoit wieHamu CPO «ATIODK».

2. CIIOCOBbI OBECIIEYEHMSI ACCOLMALIMEN JOCTYINA K UHOOPMALIMU O CBOEI
JESITEJILHOCTHU U JEAATEJIbHOCTH CBOUX YIEHOB

2.1. Acconmanus ayis oOecriedeHusT MOCTyIa K HHPOPMAIMA B COOTBETCTBUU C TPeOOBaHUSIMH
JIEHCTBYIOMIETO 3aKOHOoMaTenbcTBa PO co3mana u BemeT B MHGOPMAITMOHHO-TEIICKOMMYHUKAITMOHHOU CETH
«/HTEepHET» CallT, B JJMEKTPOHHBIA agpec KOTOPOTO BKIIOYEHO AOMEHHOE WMs, IMpaBa Ha KOTOpOe
TIpUHAIIeKAT ACCoManm, Www.sro-apoek.ru (naee — « OpunmanbHbII caiiTy).

2.2.CtanmapTsl U mpaBuia AccolMaluy, BHYTPEHHHE JOKYMEHTHI ACCOLMALMM, KOIUS B
ANIEeKTpOHHOH (opme 1urana mpoBepok uwieHoB CPO «AITODK», momnexamue o0s3aTeIbHOMY
pa3MelIeHnIo Ha o(UIIMaIbHOM caifTe, pa3MelaloTCs Ha TAKOM CaliTe B COOTBETCTBUU C ITYHKTOM 2.7
Hacrosiiero [onosxenus B Buae (aiinos B hopmate, 00ecrieunBaroeM BO3MOKHOCTb UX COXPAHEHUS
Ha TEXHUYECKUX CPEACTBAaX IOJIb30BATENCH U JOIMyCKAIOUIeM IOCJ€e COXPAaHEHHUS BO3MOXKHOCTh
MoWCKa ¥ KOMHUPOBAHMSA TPOU3BOJIBHOTO (parMeHTa TEKCTa CpPEICTBAMU COOTBETCTBYIOIICH
IpOTPaMMBI Il IPOCMOTpA.

2.3. Pemenus, mpuHsThIC 00IMM coOpaHueM wieHoB Accormannu 1 CoBeToM AcCCOIUAIINU,
no BeiOopy CPO «AIIODK» pasmematorcss Ha ouuuanbHOM caiite B Buae (aiioB B ¢opmare,
yKa3aHHOM B MyHKTax 2.3, 2.7 nacrosiero [lomoxenusi, win B rpaduueckom Qopmare B BUIE
rpadguyeckux 00Opa3oB KX OPUTMHAIOB, OOECHEYMBAIOIIEM BO3MOXKHOCTH HMX COXPAaHEHHUS Ha
TEXHUUYECKUX CPEJICTBAX IMOJIb30BaTeNeH (nanee - rpadudeckuit popmar).

2.4. Tomomas Oyxranrtepckas ((WHAHCOBas) OTYETHOCTh ACCOIMAIMM W ayIUTOPCKOE
3aKJIIOYCHHE B OTHOIICHWH YKa3aHHOW OTYETHOCTH (IPU €ro HaJIW4YUH) pPa3MelIaloTcs Ha
oduIMaTLHOM caiiTe B rpaduueckom popmare.

2.5 1ns1 pa3MmelieHus] CBEJEHUM, colepKallluXcs B peecTpe UWIEHOB Accouualuu, Ha
oUIMaTFHOM caiiTe T0JKHA OBITh CO371aHa OT/AeIbHas BeO-cTpanua odunnaibHoro caiira. Criocod
pa3MeIeHns CBEJICHNH, COAEPIKAIINXCS B PEECTPE WICHOB CAMOPETYINPYEMbIX OpraHU3aIfi, TOKEH
npeaycMaTpuBaTh BO3MOXKHOCTh BBITPY3KH M COXPAaHEHUs yKa3aHHBIX CBEACHUH B BHJIE (aillioB B
dopmare, oOecrmeynBaOmEeM BO3MOXHOCTb HMX COXpPAaHEHHs Ha TEXHHUECKHX CpelCTBax
NOJIB30BATENIE W JIOMYCKAIOUIEeM TII0CJIe COXPAaHEHHS BO3MOXKHOCTh IOWCKAa W KOMUPOBAHHUS
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MIPOU3BOJIBHOTO (hparMeHTa TEKCTa CPeJCTBAMH COOTBETCTBYIOIICH MPOrpaMMbl Ui MPOCMOTPA.
Joctyn K CBeIEHHSIM, COJEp)KallMMCS B PEECTpe WICHOB CAMOPETYJIUPYEMOW OpraHu3alud M
pa3MeIIeHHbIM Ha O(QUIIMAIILHOM caiiTe, HEe JO0JDKEH ObITh O0YyCIOBIIEH TpeOOBaHWEM BBEICHUS
MOJIb30BATEJIEM  CBEJCHHM, TMO3BOJSIONIMX  HMIACHTH(QHUIMPOBATH WIEHA CaMOPETyJIHpyeMOi
OpTaHU3aIHH.

2.6. Jloctynm momb30BaTesieii KO BCEM CBEICHMSAM, COAEPKAIIMMCS B PEECTpe UICHOB
Acconuanuu 1 MoJIeKaiuM pa3MeieHnIo Ha OQUIMaIbHOM caiiTe, J0JKeH ObITh 00eCIeYeH OTHIM
U3 CIIeAYIOIINX CIIOCO00B:

a) HEMOCPEICTBEHHO Ha BeO-CTpaHUIle, yKa3aHHOU B MyHKTE 2.5 HacTosmero [lonoxkenns, wim myTemMm
MOCTIEIOBATEILHOTO Tepexo/ia 10 THIIEPCChUIKAM, HAYMHAS C YKa3aHHOW BEO-CTPaHUIBI C YIETOM
moJioxkeHuii noAnyHkTa "a'" nmynkra 2.15 Hacrosmero [lonoxenus;

0) TMOCPeICTBOM pa3MEUICHHs TaKUX CBEJEHUH Ha BeO-CTpaHULE, YKa3aHHOW B IIYHKTE
2.5 macrosimero Ilomoskenusi, B BUae eAuHOTO (aitna B ¢opmaTe, yKazaHHOM B TyHKTax 2.3, 2.7
Hacrosmero Ilomoxenus.

2.7. JIoKyMeHTbI, Mojjiexaiiyue o0sS3aTeIbHOMY pa3MEIICHUI0 Ha O(QUIMAIbHOM caiite
(mynkT 3.1.2 Hacrosimero IlomokeHus), HE MOJDKHBI OBITH 3aIM(POBAHBI WM 3AIMUIICHBI OT
JIOCTYTIa UHBIMU CPEACTBAMH, HE MO3BOJISIOIIMMHU OCYIIECTBUTh O3HAKOMIICHHUE TOJIb30BATENs C
COJIEp’)KaHWEM TaKWX JIOKYMEHTOB, M JOJDKHBI pa3MeIlaThCs Ha caiite AccolMalud B BHJE
(aiinoB, UMEIOIUX OJIUH U3 CIEAYIOMHUX (opMaTOB:

a) IOKYMEHTHI, colepKamue TekeT u m3oopakenus: Microsoft Word (doc, docx, rtf), Adobe Acrobat ¢
pacrno3HaHHBIM TekcToM (pdf), mpocToit TekcT (txt);

0) mOKyMeHTHI, comepxamue rpaduueckue nzodpaxenus: Adobe Acrobat (pdf), TIFF, JPEG (tif, jpg),
paspemennem He meHee 200 dpi;

B) IOKYMEHTBI, COfieprKalue 3neKTpoHHble Tabiuiel: Microsoft Excel (x1s, xIsx).

2.8. Hudopmanms, momnexamas o0s3aTeIbHOMY pPa3MEIICHHIO Ha OQHIMAIbHOM caiiTe
Acconuanuu, He JTO/DKHA OBITh 3amm@poBaHa WM 3allUIICHAa OT JIOCTyIa WHBIMH CPEICTBAMH, HE
MO3BOJISIOIIMMHE OCYIIIECTBUTH O3HAKOMJICHHUE TTOJIL30BATENS C €€ COJICPIKaHUEM 0€3 UCTIONb30BAHUS HHOTO
MPOrpaMMHOT0 OOECIICUYCHUsT WM TEXHOJOTMYECKUX CPEJICTB, 4eM Be0-0003peBaTelib, W JOJDKHA
pasMeniatbcss Ha OQUIMAIBHOM caiTe B Qopmare, OOCSCICUMBAIONIEM BO3MOXKHOCTH IIOMCKA H
KONUPOBaHMsI (PParMEHTOB TEKCTa CPEJICTBAMHU TIOJb30BaTeNe 0Oe3 HCMOJMb30BaHUS —CIICIUATBHO
CO3/IaHHOTO TSI TOCTYTa K NH(OPMAIUH TPOrPaMMHOTO 00eCIIeUeHUSI.

2.9. Acconuanys npenocTapiseT yjieHaM ACCOLMAlMU U MHBIM 3aUHTEPECOBAHHBIM JIUIAM JTOCTYT
K uHpOpManmuu (JOKyMEHTaM) M BbLAAYYy MM KONHUH JOKYMEHTOB IO HX TpPeOOBAaHUIO B CIlyyasXx,
MpeayCMOTPEHHBIX 3aK0HOAaTenbcTBOM Pocculickoit @eaepanuu.

2.10. Acconmanus npeacTaBiseT HHGOPMaLUIO B ¢eiepanbHble OpraHbl HCIIONMHUTEIBHOM BIacTH U
B HanumonanpHoe 00BEAMHEHHE CaMOPETYIUPYEMBIX OpPraHM3alMi, OCHOBAaHHBIX Ha YJICHCTBE JIHMILI,
OCYILIECTBISIFOIIUX CTPOUTENBCTBO, B TMOPSAKE, YCTAaHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoii
denepanuy 1 BHyTPSHHUMH JOKyMEHTaMU ACCOLMAIINY.

2.11. JlokymeHTHl U WHGOpPMAaLUs, MOATIEKAIIE 00I3aTeNbHOMY Pa3MEICHHIO Ha O(QHUIHATEHOM
caifTe, TOJDKHBI OBITH KPYIJIOCYTOYHO AOCTYIHBI IOJIB30BATENISAM ATl MOMYUYCHUS, O3HAKOMIICHUS HIIH
MHOT'O UX UCIOJIb30BaHMs 0€3 B3MMaHUsI IUTaThl M HHBIX OTPaHUYCHHH.

2.12. loctyn k ouIuanbHOMY CalTy TOJDKEH OCYIIECTBISIThCS HAa OCHOBE PAacIIPOCTPaHEHHBIX BEO-
o0o3peBarerei 0e3 NCTIOIB30BAHMS CIIEITUAIBHOTO MPOTPAMMHOTO 00eCTIeUeH s, yCTaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPEICTBA MOJB30BaTelNs TPeOyeT 3aKIIIOYeHHS MOJIb30BATENIEM JINIIEH3NOHHOTO MK UHOTO
COTJIAIIIEHHsI C TPaBOOOIAAaTeNeM IMPOrPaMMHOTO OOECIeYeHHrs, MPeayCMaTPUBAIOMIETO B3UMaHHUE C
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IIOJIB30BAaTECJIA IIJIATHI.

2.13. JlocTyn K OOKyMeHTaM W HMH(OpMalMy, MOIekalM 00sf3aTeNbHOMY pPa3MEIICHUIO Ha
odumansHOM caliTe, HE MOXET OBITh 00YyCJIOBJICH TpeOOBaHHEM pETHCTPAllMM IOJb30BaTENEH HIIH
NPEAOCTABICHUS IMU IEPCOHATBHBIX JaHHBIX.

2.14. TlporpammHOe o0OecrieueHHEe M TEXHOJOTHMYECKHE CPEACTBa OOECHEeUYeHHs IOJIb30BAHUS
oduHaTBEHBIM caliTOM, a Takxke (HopMaThl pa3MELICHHOW Ha HeM WH(GOPMAIIUH JOJKHBL:

a) TIPEeNOCTaBISATh TOJNB30BATENSIM BO3MOXKHOCTh OCCHPEISITCTBEHHOTO IOMCKAa W IONYYCHHUS BCe
TEKCTOBOW MH(POPMAIHH, pa3MEIIEHHON Ha O(QHUIIMAILHOM CaiTe, BKIIFOYas MOUCK YiieHa ACCOIUALINY 110
CBEJICHHSIM, TTO3BOJISIOIINM HICHTU(PHUINPOBATh TAKOTO 4WieHa ACCOIUANNHN, CPeJr BCeX AOKYMEHTOB,
oIyOJIMKOBaHHBIX Ha TAKOM CaiTe, 0 €r0 PEKBU3HUTAM;

0) mpenocTaBiIATH MOJIB30BATENSIM BO3MOXHOCTH IIOMCKAa M IOJYy4EHHs IOKYMEHTOB M HMH(opmanuu,
pa3sMELICHHBIX Ha O(UIMaIbHOM caliTe, CpeACTBAaMH aBTOMATHU3UPOBAHHOIO cOOpa NaHHBIX B CETH
"MaTepHeT", B TOM YHCIIE TTOUCKOBBIMU CHCTEMAaMU;

B) MPEJOCTABIATH MOJB30BATEISIM BO3MOXKHOCTh OMPEACIHUTh JaTy U BPEMs Pa3MEIICHUS JOKYMEHTOB H
UHOPMAIHH, TOICKAIUX 0053aTEILHOMY pa3sMEICHHUIO Ha OQUIHATILHOM CaiiTe, a TAKKe ATy U BpeMsl
MOCJICTHETO U3MECHEHIS HHPOPMAaIUX Ha OPUITHAIEHOM CaiTe;

r) obecrieynBaTh paboOTOCIIOCOOHOCTH OQUIIMATILHOTO caiiTa moj Harpy3koi He MeHee 10 000 oOpamennit
K TAKOMY CalTy B MECHILL;

) obecreynBaTh I10JIb30BATENI0 BO3MOXKHOCTh HAaBMTallMM, TMOWCKA W WCIOJB30BaHUS TEKCTOBOU
UHQOpMAIMH, pa3MEIIeHHON Ha OQHUIMAILHOM CalTe, NMpPU BBHIKIIOUYECHHON (QYHKIHMH OTOOpakeHHs
rpadMueCcKUX 3JIEMEHTOB CTpaHuUI] B Be0-0003peBarerce;

€) MPEeOCTaBIIATH MOJIB30BATEIIIM BO3MOYKHOCTh MAacITa0MPOBAaTh (YBEIMINBATH M YMEHBIATE) MPUQPT U
3JIeMeHTHI nHTepdeiica opummanTbHOTO caiiTa cpecTBaMu Be0-0003peBaTeNs;

) MPENOCTaBIIATh IOJB30BATEII0 IPU HCIOJIB30BAaHUM O(GULIHUATBHOIO caiiTa BEPCHUI0 O(QULIUATBEHOTO
caiiTa, ONTUMH3UPOBAHHYIO ISl MCIIONB3YEMOW UM 3JIEKTPOHHOH BBIUYMCIUTEIBHOM MAIIWHBI C
paspemienrem He MeHee 1024 Toyek o ropu30HTaIN 3KpaHa.

2.15. HaBuramuoHHbIE cpelcTBa O(UIMANBHOTO CalTa JOJDKHBI COOTBETCTBOBATH CIEAYIONIHM
TpeOOBaHUSIM:
a) BCe JIOKYMEHTBI M MH(OpMaIIHs, MOJIeKAIIe 0053aTeIbHOMY Pa3MEIICHHIO HA O(QUIMAILHOM CaliTe,
JIOJDKHBI OBITh JIOCTYIHBI IIOJIB30BATEIISIM MYTEM IOCJIEI0BATEIbHOIO ITEPEX0Aa IO THUIEPCChLUIKAM,
HAYMHAs C TJIABHOHM CTpaHUIbI ouIMaibHOro caira. KoiauuecTBo Takux mnepexojoB (1o Kparyaiiiiein
MOCIIEI0BATENILHOCTH ) IOJIKHO OBITh HE 00JIee TSTH;
0) TOJIB30BATEIIO TOJKHA TPEOCTABIATHCSA HArMISIIHAS HH(OPMAIUS 0 CTPYKType O(HUITHAIBHOTO caiiTa U
0 MECTOHAXOXKICHIUH 0TOOpaKaeMOU CTPaHUIIBI B TOH CTPYKTYpE;
B) Ha KaXJOW CTpaHUIle OQHUIMAIBFHOTO caiTa OJDKHBI OBITh pa3MEIICHBI: TJIaBHOE MEHIO, SBHO
0003HaUeHHAas CChUIKA Ha TIIABHYIO CTPAHMILY, CCBUIKA Ha KapTy O(QWIIHAIFHOTO caiiTa, HAMMEHOBaHUE
Accomuanum;
I) 3arojJOBKM W TMOJANWCH HAa CTPaHUIAX O(UIMANBHOTO caiiTa JOIKHBI OIKCHIBATH COJICpKAHHE
(Ha3HaueHWe) NaHHOW CTPaHMIbI, HANMEHOBAaHHE TEKYIIETO pasjelia U OTOOpakaeMoro JOKYMEHTa,
HAUMEHOBaHUE CTPAHMIIBI O(UITMAIIEHOTO caliTa, OMUCHIBAIOIIEE e coJiepKaHue (Ha3HAYCHHE), TOJHKHO
0TOOpaXkaThCs B 3ar0JIOBKE OKHA BeO-0003peBarens;

1) UCTIOJIb3yEeMbIC MEHIO HABUTAIMH, BCE MYHKTHI MEHIO U TUNIEPCCBHUIKA O(UIINATBHOTO caiiTa JOKHBI
COOTBETCTBOBATH MOJIOKEHUAM noAnyHkTa "x" 11.2.10 Hactosmero Ilonoxenus.

2.16. JlIokyMeHTBI B HHGOPMAIHS pa3MenaloTcs Ha 0(QUIINATLHOM CaliTe Ha PYCCKOM SI3bIKE.
OtpnenbHBIC JOKYMEHTHI B WH(pOpMaIus Ha OUIIMATEHOM CalTe MOTYT OBITh pa3MEIIeHbl, TOMUMO
PYCCKOTO $5I3bIKa, Ha TOCYJAapCTBEHHBIX S3BIKAX pPECIyOJHK, HaXOIAIIMXCs B cocTaBe Poccuiickoit
®denepanu, IpyTrux A3bIkax HapoAoB Poccuiickoi denepanyu Wi HHOCTPAHHBIX SI3bIKAX.
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HaunmenoBaHus MHOCTPaHHBIX IOPUIANMUECKUX JHIL M UMEHA (PU3UYECKUX JIUII, a TAK)KE HHOCTPaAHHbIE
oduimanbHbie 0003HAYEHUS MOTYT OBITh yKa3aHbl C HCIOJIb30BaHHEM OYKB COOTBETCTBYIOLIETO
MHOCTPAHHOTO aj(aBuTa.

3. AHOOPMALUSA, IOJIEKAIIASI PACKPBITHIO HA CAUTE ACCOLIMALIAU
3.1. Accommanus OCyIIEeCTBIISCT MyOJUKAIMI0 Ha O(UIIMATIBHOM CaiiTe ACCOILHUAIMK CIISAYIOIICH
00513aTeNTbHOM K PacKpBITUIO HHPOPMALIUH:

3.1.1. cBenenwus1, comepiKaluecs B peecTpe WICHOB ACCOIMAIINH, B TOM YHCJIE CBEICHUS O JUIaX,
NPEKPAaTUBIINX CBOE WICHCTBO B ACCOIHMAllMH, B COOTBETCTBUU C TPEOOBAHUSAMH JICHCTBYIOIIETO
3akoHonatenbcTBa PO u BHyTpeHHnMHU AokymeHTaMu CPO «ATIOOKy;

3.1.2. xomMu B 3NMEKTPOHHOU (hOpME CTaHIAPTOB W IPABHI ACCOLMAINH, & TaK)Ke BHYTPEHHUX
JOKYMEHTOB ACCOLMAIUH.

K BHyTpeHHUM JOKyMEHTaM, KOTopble Acconnanust 00si3aHa pa3paboTaTh U YTBEPAUTH, OTHOCITCS
CIIEeIyIOINE TTIOJI0XKEHHS:
1) 0 xoMIIeHCaMOHHOM (OH/IE BO3MEIICHUS Bpea;
2) 0 KOMIIEHCAIMOHHOM (oHAE 00ecIiedeH s JOTOBOPHBIX 0053aTEIbCTB;
3) o peecTpe 4wieHOB AcCOLUAIINY;
4) o mpouenype paccMOTpeHHs Xaino0 Ha agedcTBusa (Oe3aeicTBHE) WICHOB ACCOLMAIMU W HMHBIX
o0pallleHu, HOCTYIHUBIINX B CAMOPETYIUPYEMYIO OPTaHU3AIHNIO;
5) o mpoBeneHMH AccoLManWei aHadM3a AEATEIBHOCTH CBOMX WICHOB HAa OCHOBAaHMM HWH(GOpMauuy,
npeAcTaBIsIeMol UMY B JOpPME OTYETOB;
6) o ujeHcTBe B AccoLUanyy, B TOM YUcie O TPeOOBaHUIX K 4ieHaM ACCOLHMALUH, O pasMepe, MopsaKe
pacdeTra M ynjaThl BCTYITUTEIBHOTO B3HOCA, YWICHCKUX B3HOCOB.

K BHYTpeHHHM AOKyMEHTaM, KOTOpbIE Accoluanus BIpase pa3padboTaTs U yTBEPAUTh, OTHOCUTCS:
1) monoxeHue O CTpPaxOBaHMM 4YJeHAMHM ACCOIMALIMM PUCKAa I'PakJaHCKOW OTBETCTBEHHOCTH, KOTOpas
MOXET HACTYNHTh B Cllyyac NPUUYMHEHHUS Bpela BCIEIACTBHUE HEJOCTATKOB pabOT, KOTOPBIE OKa3bIBAIOT
BJIMSIHUE HA 0€30MacHOCTh 00BEKTOB KalUTAIBHOTO CTPOUTENBCTBA, 00 YCIOBHSIX TAKOTO CTPAXOBAHHUS;
2) MOJNOXEHHE O CTPAaXxOBAaHUU pHCKAa OTBETCTBEHHOCTH 3a HapyllIeHHE WIeHaMU AcCCOLHMAIUK YCIOBUN
JIOTOBOpA CTPOUTENBHOTO MOJPsI/IA, a TAKXKE YCIOBUS TAKOTO CTPAXOBAHUS;
3) uHBIE BHYTPEHHHUE JOKYMEHTHI.

3.1.3. uHpoOpMaHIO O CTPYKTypE M KOMIETEHIIMH OPTaHOB YNPABICHUS U CIECLUATU3UPOBAHHBIX
OpraHoB AccolLuanny, KOJMYECTBEHHOM U IepcoHanbHOM coctaBe CoBera Accouuanuu (C yKa3aHueM
IITATHBIX JOJDKHOCTEH UYJIEHOB IIOCTOSHHO JEHCTBYIOIIEIO KOJJIETHAJBHOIO OpraHa yHpaBJICHUS
Acconanuu), O JMILE, OCYIICCTBISIOMEM (YHKUUH EIMHOIUYHOIO HCIOJHHUTEIBHOIO OpraHa
Acconuanuy B Mopsiike, nperycMoTpeHHoM 11.2.4 Hactosiero [lonoxenus;

3.1.4. peurenus, npuHsaTeie O0muUM coOpanueM wieHOB Acconmanuu 1 CoBeToM Accolualuu, B
MOPsAIKE, YCTAHOBJICHHOM B 11.2.3. HacTosmero [lonoxenus;

3.1.5. uadopmarmio 00 MCKax W O 3asABJICHUAX, C y4acTHEM ACCOUHAIMU B Cydax, B TOPSIKE,
ycTaHOBJICHHOM B 11.2.3 wm 2.4 Hactosmero [lomoxenus;

3.1.6. uHpOpMaHIO O crocobax W TMOPAIKEe OOECIeYeHHUS HMYIIECTBEHHOW OTBETCTBEHHOCTH
YJICHOB AcCCONMaNuK Tepel MOTPEOUTEIIMH MPOU3BEICHHBIX UMK TOBapoB (paboT, yCIIyT) W WHBIMH
JIUTIAMH, BKITFOYast TpeOOBaHUS K CTPaXOBaHUIO, B TIOPSAIKE, YCTAHOBJICHHOM B 11.2.3 win 2.4 HACTOSIIIIETO
TTonoxenus;

3.1.7. wundopManmmio O cocTaBE M CTOMMOCTH HWMYIIECTBAa KOMIICHCAIIMOHHOrO (hoHIa
(xoMneHcaMOHHBIX (HOHIOB) ACCOMAINY, a TaKke HHPOPMALUIO O (paKkTax OCYIIECTBICHHS BBIIIAT U3
KOMIICHCAIIMOHHOTO  (poHma (KoMIleHCalMOHHBIX (OHIOB) Acconuanuu B IelsX oOecreueHus
HMyIHeCTBeHHOﬁ OTBC€TCTBCHHOCTHU YJICHOB ACCOIII/IaHI/II/I )41 06 OCHOBAHUAX TaKUX BbIIIJIAT, €CJIM TaKUEC
BBIIIJIATBHI OCYHICCTBIIAINCH, B IIOPAAKE, YCTAHOBJICHHOM B n.2.4. HaCTOALIECTO HOJIO)KCHI/IH;
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3.1.8. uHpOpMamMIO O KpEAMTHOH OpraHU3alWd, B KOTOPOW pa3MeUIeHbl CpeacTBa
KOMIIEHCALlMOHHOTO (poHIa BO3MEILIEHMSI Bpela U CPEACTBa KOMIICHCAIIMOHHOTO (OoHAa oOecredeHUs
JOTOBOPHBIX 00513aTENBCTB B ACCOIMALINY, B TOPS/IKE, YCTAHOBICHHOM B 11.2.4. Hactosero [Tonoxenus;

3.1.9. uadopManuro o mopsAKe ocymecTBieHus aTTectanmum WieHOB CPO «AIIODK» wmimm mx
pabOTHUKOB, B TTOPSIIKE, YCTAHOBJICHHOM B 11.2.3 wim 2.4. HacTosmero [lomoxeHus;

3.1.10. xomuIO B 3NMEKTPOHHON (OpME TIIaHA TPOBEPOK WICHOB ACCOLHMAIUH, a TAKXKE PE3yJIbTaThI
MPOBEPOK, MPOBEACHHBIX B OTHOLICHUH WICHOB ACCOLMALMH 32 JBa NPEALICCTBYIOLUINX I0Aa B HOPSIKE,
YCTaHOBJIEHHOM B 11.2.3 HacTosero [lonoxenus;

3.1.11. romoByro Oyxrantepckyro ((GUHAHCOBYIO) OTYETHOCTh AcCCONMAIMA W ayIUTOPCKOE
3aKJIIOUEHHE B OTHOIIEHUH YKa3aHHON OTYETHOCTH (IIPH €ro HaJTM4KH ), B IOPsIIKE, YCTAaHOBJICHHOM B 11..2.4
Hacrosimero [Tonoxkenuss wim B rpadudeckoM ¢opmare B BUIE rpapruecKux 00pa3oB UX OPUTHHAJIOB,
o0ecrneurBaroIeM BO3MOXKHOCTh UX COXPaHEHHS Ha TEXHHUYECKHX CPEICTBAX MOJb30BaTeNeH;

3.1.12. monmHOE€ W COKpalleHHOE HaMMEHOBaHHE ACCOIMAIMM, MECTO HaXOXKICHUS, HOMEpa
KOHTAaKTHBIX TeJIE()OHOB U apec IJIEKTPOHHOH MOUTHI, TOJIHBIE U (B CIIy4ae, €CIIM UIMEIOTCS) COKpallleHHbIE
HaMMEHOBaHUsI HEKOMMEPUYECKHX OpraHW3aluid, YJICHOM KOTOPBIX SBISETCS ACCOIMAIUS, MECTa HX
HaXO0K/ICHHsI, HOMepa KOHTaKTHBIX TeJIe()OHOB U aJipeca JIEKTPOHHOM MOUTH, B MOPSIKE, YCTAHOBICHHOM
B 11.2.4. HacTosmero IlomoxeHus;

3.1.13. manmeHOBaHHE, aIpec ¥ HOMEpa KOHTAKTHBIX TeIe(POHOB OpraHa Ham3opa 3a Accolranuei
KaK caMOperyJiMpyeMoi opranu3aliueu, B opsJike, yCTaHOBJIEHHOM B 11.2.4. Hactosiero [Tonoxenus;

3.1.14. unyro npeaycMOTpeHHY0 QeaepalbHBIMU 3aKOHAMHU U (M) Accolranueil nHPOpMaIuro.

3.2. Acconuanusi, HapsLy C packpbiTueM HH(opManuu, yka3aHHOW B myHKTe 3.1. HacTosAlero
[lonoxeHusi, BUpaBe NPUHATH PEIICHHE O PACKPHITUM MHOM HH(OpManMU O CBOCH NESTETBHOCTH W
JIESITEIBHOCTH CBOMX YJIEHOB, B IOPSJIKE, YCTaHOBJIEHHOM IOJIOKEHUSMHU ACCOLMAIMK, €CIH TaKoe
pacKkphITHE HE BieYeT 3a COOOH HapylIeHHE YCTAaHOBJICHHBIX WIEHOM ACCOLHMAIMK MOPSIKA U YCIOBHH
JOCTyna K WH(POPMAaIUH, COCTABIIIONICH KOMMEPUECKYIO0 TaifHy, a TakKe BO3HHKHOBEHHE KOH(IMKTa
MHTEpECOB AcCOLMAINU U WICHOB ACCOLMALINH, U OTIpeieisieTcs Accouanneil B kauecTBe 000CHOBaHHOM
Mephl TOBBIIICHUS] KAadyecTBa CaMOPETYJIMPOBaHUS M HH()OPMALMOHHOW OTKPBITOCTH AEATEILHOCTH
AccolMaluy 1 YIEHOB AcCCOLUAIN.

4. CPOKH PASMEIEHUS UH®OPMAIIUU HA CAUTE ACCOLMALIANA

4.1. Jloxymentsl W wuHGpOpMaLus, NperycMOTpPEeHHBIE cTaThedl 3 Hactosimero IlomoskeHwus,
pasmemarorcs Accouuanueii Ha O(QUIMAILHOM caiiTe B TOPSAKE M B CPOKH, HPEAyCMOTPEHHBIC
®enepanbHpiM 3akoHOM OT 01.12.2007 1. Ne315-@3 «O caMoperyinupyeMbIX OpraHM3alusax», a TaKkkKe
I'pamocTpoutensubiM Kogekcom PO.

4.2. I/IH(bOpMaLII/I}l 0O COoCTaB€ MW CTOMMOCTH HMYHICCTBA KOMIICHCAIITUOHHOT'O (1)0H,ua
(KOMHCHC&L{I/IOHHBIX (I)OH,E[OB) ACCO]_II/IaLlI/II/I, a TaKXeE I/IHq)OpMa]_[I/Iﬂ 0 (1)aKTaX OCYHICCTBJICHUA BBIIJIAT U3
KOMIICHCAIIMOHHOT'O (1)0}1;[3 (KOMHCHCEILII/IOHHI:IX (1)OH}_'[OB) ACCOLII/IEILII/II/I B ICIAIX obecneueHus
PIMyH.[eCTBeHHOfI OTBCTCTBCHHOCTHU YJICHOB ACCO]_II/IaLII/II/I 1 00 OCHOBAaHMSIX TAKUX BhIILJIAT, €CJIM TaKHC
BBIIIJIATHI OCYIICCTBIIAINCH, TOAJIC)KUT PA3SMCUICHUIO Ha O(I)I/IL[I/I&J]LHOM caiite CIKCKBAPTAJIbHO HC MTO3JHEC
YCM B TCUCHUC IIATHU pa60‘lI/IX I[Heﬁ C Havajia O4CepCaAHOT0 KBapTaja.

4.3. OTBETCTBEHHBIM 3a CBOEBPEMEHHOE H JIOCTOBEPHOE pa3MellleHHe JOKYMEHTOB U HH(OpMaIuu
Ha odpunmansHoM calite CPO «AIIODK» sBisieTcss e MUHOMMYHBIA UCTIONHUTENBHBIA OpTraH ACCOIHaIuu
1(WITH) WHOE YTIOJTHOMOYEHHOE VM JIHIIO.

5. MIPEJICTABJIEHUE YWIEHAMUA ACCOILIUAIIMN TH®OPMAIIUM O CBOEN
JAEATEJBHOCTH
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5.1. Unens! Accouuanuu npeacTaBisiioT HHOOPMALHUIO, B TOM YUCIIE MOJIEKAIYI0 PACKPBITHIO, B
BUJEC JOKYMEHTOB WJIM HX KONMUA Ha OyMaXHOM HOCHTEIE WM MOJNMCAHHBIE YCHICHHOH
KBaJIM(UIIMPOBAHHON 3JEKTPOHHON LU(PPOBOH MOINHMCHI0 B COOTBETCTBMH C HOPMaMH JIEHCTBYIOLIETO
3aKOHO/IAaTeNIbCTBA M BHYTPEHHUMH TOKyMEHTaMH ACCOLMALINH.

5.2. Buzabl u nepeueHb WHGOpPMAIMHM W JIOKYMEHTOB, NPEIOCTABISIEMON wWieHaMu ACCOIHAIUU
YCTaHaBIUBAIOTCS JEHCTBYIOIIUM 3aKOHOJATeNbCTBOM P® wu (unm) BHYTPEHHHMH JIOKYMEHTaMU
Accoimaimi.

5.3. Unensr Acconmanuu 00s3aHbI yBEIOMIISTH ACCOLMAINIO 00 N3MEHEHUH paHee MPeICTaBICHHON
uHpopMaIH 0 cede U CBOCH JesITebHOCTH.

5.4. Cpoku ¥ IOPSIIOK MIPECTaBIeHUS B ACCOIMAIINIO YBEIOMIICHUH 00 M3MEHEHNH WH(POPMAIIHH,
coJieprKaliencss B peecTpe WICHOB ACCONMAINY, YCTaHABIMBACTCS JIOKATHHBIMU aKTaMH ACCOIIHAIIHH.

5.5. B cayyasx, ecnu TpeOOBaHUS JEMCTBYIOIIETO 3aKOHOJATENhCTBA PMD MM JTIOKaNBHBIX aKTOB
Acconuanuu yKka3plBaloT Ha HeOOXOJUMOCTh MPEICTABICHNS WIH yUeTa B ACCONUAIIUN HHBIX CBEICHUH O
CBOMX 4IJIeHaX, TO AccoIManys BIpaBe 3alpaliuBaTh, a YICHBI 00s3aHBI TPEJCTABIATh TaKyHO
WH(pOpMAITHIO.

5.6. Unensl Acconumanuu BIOpaBe OTPAHUYHTH OOBEM TMPEACTABIIEMOH B ACCOITHAITHIO
nH(OPMAIINH, €CITH OHa C COOJIOACHHEM COOTBETCTBYIOIINX MPOIETyp OTHECEHA K KOH(HICHIINATHHOMH,
CITY)KeOHOM, KOMMEPUYECKOH MIN WHOW OXpaHsAeMOU 3aKOHOM WH(OpMAITH, TIPH 3TOM WICH ACCOIHAINH
mo TpeOoBaHWIO Acconuanuu 00si3aH TPEACTaBUTh IMOATBEPXKICHHE €€ OTHECEHHS K OXpaHsIeMOi
HH()OPMATIHH.

5.7. B ToM ciydae, ecid 4WieHB ACCONHAWW TPEIACTABIAIOT B Accommanuio HH()OpMAaITHio,
COCTaBJISIONIYI0 KOMMEPYECKYIO TaifHy, OHU O053aHBI YBEIOMHTH 00 3TOM ACCOIHANNIO0 B MUCHMEHHOMN

hopwme.

5.8. UHDopmamus o medaTensHOCTH, NpEACTaBICHHAS YieHAMH ACCOITMAIIMA B COOTBETCTBHH C
HacTosmuM  [lookeHneM, TOMJICKHUT aHamu3y Accormmanuedl B cooTBercTtBuu ¢ Ilomoxenuem «O
MPOBEICHUY aHAIN3a JACSITCIIEHOCTH WICHOB AcCCOlMaluyd Ha OCHOBAaHHUH I/IH(i)opMaum/I, MPEJCTaBIAEMON
UMH B (pOpPME OTUETOB.

6. CIIOCOBBI 3AIUTHI, UCITOJIB3OBAHUSA, OBPABOTKHU, XPAHEHUS
NHOOPMAIIMHN

6.1. B mensx 3ammTel WHGOPMAIMH, pa3MENICHHOW Ha O(HIMATBLHOM caiiTe, AccoIuaIus
o0ecrieunBaeT:
a) IPUMEHEHUE CPENICTB BJIEKTPOHHON MOANNCH UM HHBIX aHAJIIOTOB COOCTBEHHOPYYHOM ITOJAINCH, B TOM
YlciIe KOAOB, IapoJieil U UHBIX CPEACTB, IOATBEPKAAIOIINX, YTO JOKYMEHT WM U3MEHEeHHEe HH(popManun
UCXOIUT OT YIOJIHOMOUYEHHOTO Ha 3TO JIMLA IIPU Pa3MEIleHUH, U3MEHEHNU WIH YAaJeHUU NHGOpMaLuH
Ha O(QHUITHATBEHOM CakTe;
0) BeleHME D3JIEKTPOHHBIX J>KypHAJIOB y4yeTa OIepalMid, BBINOJHEHHBIX C IIOMOIIBIO MPOIPaMMHOTO
o0ecredyeHus! U TEXHOJIOTHYECKUX CPEICTB BeACHUs O(PUIIMaIbHOIO caiiTa, I03BOJIIOIINX 00eceunBaTh
y4eT Bcex AEWCTBHM IO Pa3MEIICHHUI0, N3MEHEHUIO U yAaleHuIo uHpopManuy Ha o(UIMaIbHOM caiiTte,
(UKCHpPOBATh TOYHOE BpeMs, COJepKaHUEe HM3MEHeHHH W HHQopManuio 00 YIMOJTHOMOYEHHOM JIWIIE,
OCYIIECTBUBIIEM HU3MEHEHHUS Ha OUIIMAIEHOM CaiiTe;
B) ©XKEMECSYHOE KOIMPOBaHKE BCel pa3MEIeHHOM Ha OHUIIMATEHOM caiTe HHOPMAIIUHU U dIIEKTPOHHBIX
JKYPHAJIOB y4eTa Olepaliii Ha pe3epBHBII MaTepUabHBII HOCHTEIb, 00ECIIEUNBAIOIIEe BO3MOXKHOCTh HX
BOCCTaHOBJICHUS,
r) XpaHEHHE €KEMECSYHBIX KONMUIl Bcel pa3MelleHHOW Ha OpUIMaIbHOM caiTe uH(OpManuu B
00JJa4HOM XpaHWJIMILE JaHHBIX WIN Ha PE3€PBHBIX MaTepUAIbHBIX HOCUTEISIX HE MEHEE TPeX JIET

6.2. Ilpm HEOOXOAMMOCTH MPOBEACHHS IIAHOBBIX TEXHHYECKHUX PabOT, B XOA€ KOTOPHIX AOCTYII
MONTb30BaTeNlell K [TOKyMEHTaM H WHGOpPMAINH, TOJUIeKAIUM O005M3aTeIbHOMY pa3MEIIeHHI0 Ha
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O(I)I/II_[I/Ia.]'ILHOM caﬁTe, 6y):[eT HEBO3MOKCH, YBCIOMIICHUC 00 3TOM JOJIKHO OBITH pa3MEIICHO Ha rJIaBHOM
CTpaHUILIC O(i)I/I]_[I/IaIILHOFO caliTa He MCHEE YeM 3a CYTKH OO0 Hadajia pa60T. CyMMapHaSI JIIUTCIIBHOCTD
IEPEPLIBOB B pa60Te O(I)I/ILII/I&.]'IBHOI‘O caiita IIpu MPOBCACHUHN TCXHUYCCKUX pa60T HE JOJIKHA NPECBbINIATH
4 yacoB B MECAIT (33 HUCKIIFOUCHUEM NIEPECPLIBOB, CBA3AHHLIX C 00CTOSITENIHLCTBAMU HereOZ[OJ'IHMOfI CI/IJ'IBI).

63.B CJIydya€ BOSHMKHOBCHUSA TCXHUYCCKUX HEMOJIAA0K, HETIOJIAAO0K MPOTrpaMMHOT0 obecneueHus
HJIN UHBIX HpO6J’I€M, BJICKYIIIUX HCBO3MOXHOCTbL JOCTYIIa IIOJIb30BaTeICH K O(I)I/ILII/IB,J'ILHOMy CaﬁTy HJIn K
€T0 OTACJIbHBIM CTPpaHUIAM, B CPOK, HEC HpeBBIHIaIOH.II/Iﬁ 6 4acoB ¢ MOMEHTA BO30OHOBJICHUS AO0CTYyIIa, Ha
OCI)I/II_II/IaJ'ILHOM caiite ACCOI_[I/IaLII/IH pa3MemacT 0OBSBICHUE C YKa3aHUEM NPHUYUHBI, JAaTbhl U BPCMCHH
MMPECKpalICHUA JOCTYIIa, 4 TAKIKC JaThl U BpECMCHU BO300HOBIICHUS AO0CTYyIIa K JOKYMCHTaM U I/IH(l)OpMaI_II/II/I.

6.4. Accoumnanus oOecrieunBaeT OCYLIECTBICHUE 0OpaOOTKH M XpaHEHUs] WHPOPMALUN O CBOHMX
ylieHax cnoco0amy, O0OECTeUMBAIOUIMMU MAaKCHUMAaJbHYIO 3allMIICHHOCTh TakoW WHGOpPMALUK OT
HETPaBOMEPHOI'0 MCIIOIb30BAHUSI.

6.5. Accomuanusi He JOMYCKaeT HWCIONb30BaHWsS WHGOpPMAIMH B IIENAX, CIOCOOHBIX OKa3aTh
BIIMSIHHE HAa OTPaHWYCHHE KOHKYPEHIIUHW, IPHYNHEHHS Bpella OXpaHIeMbIM IIpaBaM U WHTEpecaM YICHOB
Accoimalui.

6.6. PaboTHukn Accommanuy 00eCIIeUnBaIOT COXPAHHOCTh CTABIIMX MM HM3BECTHBIMH CBEICHHM,
MOJTyYeHHBIX B COOTBETCTBUU ¢ HacTosmuM [lonoxkeHnem, obecnednBaoT MCIONb30BaHNe HH(pOpMaITnu
TONBKO B IENSX W C OTPaHHYCHUSAMH, MPEIYyCMOTPEHHBIMH JIEHCTBYIONINM 3aKOHOAATEIHCTBOM U
HacTtosiuM [Tonoxenuem.

6.7. Ilpu mocTyIIeHUH B ACCOIMAIIAIO HH(POPMAITUH, COCTABIIIONICH KOMMEPUYECKYIO TalfHy WIeHA
Accoruanum, COTPYJTHHKH ACCOIMAINK, paboTalomme ¢ TakoW HHopManuel, TOKHBI COONIONATh
PEXKUM KOMMEPYECKON TalHbl, yCTAHOBJIEHHBIN WICHOM ACCOIHAIUH.

7. BAKVIIOYUTEJIBHBIE ITOJOKEHUS

7.1. CPO «AIIO3K» HeceT OTBETCTBEHHOCTh 32 HEMCIIOTHEHHE U (MITH) HeHA Ie)KaIee HCITOJTHCHUE
00s3aHHOCTEW TI0 PACKPBITHIO H 3alluTe WHQOPMAIMM B COOTBETCTBHH C JICHCTBYIOIIUM
3aK0HOIaTeNLCTBOM PD.

7.2. Hacrosimee IlonoxkeHre BCTynaeT B CHITy Yepe3 JECSATh AHEH MOCIE JHS €ro MPUHSITHSL.

7.3. TpeboBanus Hactosmiero IlomoxkeHust oOs3arenbHBl Juis coOmogeHus wieHamu CPO
«AITODK». Hencrionaenue Hactosmero [1omoxkeHus BIeYeT 3a cO00H OTBETCTBEHHOCTH, ONPEACIIIEMYTO
JICUCTBYIOLIUM 3aKOHOJATEILCTBOM PD 1 BHYTPEHHUMHU JIOKYMEHTaMU ACCOLIMAIUH.



